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OFFER FORM 
Expertise of the training coordinator within the project
 "Support for the implementation of the RESTART reform in Moldova" 
The evaluation of the candidate will be carried out on the basis of the following predefined criteria:
· Financial offer: 40%; 
· Education and length of professional experience1: 40 %; 
· Interview: 20%.
	1. 
	BASIC IDENTIFICATION DATA

	Contracting authority:
	

	Institutions
	Czech Republic – Ministry of Labour and Social Affairs 

	Address 
	Na Poříčním právu 376/1, 128 00 Praga 2 

	ID 
	00551023 


 
	Participant: 
	

	Full Name
	Must be completed by the participant

	Address 
	Must be completed by the participant

	IDNP/IDNO 
	Must be completed by the participant

	Bank account (IBAN)
	Must be completed by the participant

	2. 
	DEMONSTRATION OF QUALIFICATION CRITERIA AND EVALUATION

	A university degree at least at Bachelor's level in relevant fields (communication sciences, public administration or other related fields in relation to the subject of this contract). 
Each additional (higher) level of education (academic degree) adds one point to the overall grade.

	The highest level of education in the relevant field (level of higher education and name of the university, name and specialization of the field)
	Must be completed by the participant


Add rows if necessary 
 
	Professional experience
At least 3 years of professional experience in the performance of activities consisting in project coordination, organization of educational programs or management of educational activities.

4-5 years → 1 point
6-10 years → 3 points
11-15 years → 5 points
over 15 years → 7 points
An additional 2 points may be additionally awarded if the experience has been achieved in the social sector (area), in total for at least 48 months.


	Length of practice in the required area (MM/YYYY – MM/YYYY)
	Must be completed by the participant

	Employer/Project Name
	Must be completed by the participant

	Description of the activities carried out
	Must be completed by the participant

	Language skills
· Knowledge of Romanian at least at C1 level.
· Knowledge of Russian at least at B2 level.

The level of knowledge of the language will be assessed through an interview; See point 3 of this form below.
An additional 2 points may be additionally awarded if the required level of knowledge of the language has been demonstrated by an internationally recognised certification according to the Common European Framework of Reference for Languages (CEFR) for each of the required languages.

	Native speaker – Romanian
	YES / NO

	Internationally recognized certificate according to CEFR
	YES / NO
Expiry Date: Must be completed by the participant (if YES)
CEFR language level: Must be completed by the participant (if YES)

	Native speaker – Russian
	YES / NO

	Internationally recognized certificate according to CEFR
	YES / NO
Expiry Date: Must be completed by the participant (if YES)
CEFR language level: Must be completed by the participant (if YES)

	Practical experience with a project whose subject is the organisation and implementation of events and/or training, including the management of related logistics (e.g. venues, participants, trainers, equipment). A minimum of two projects are required to be documented.
Each additional project meeting the above parameters will add one point to the overall rating.

	Project Length (MM/YYYY – MM/YYYYY)
	Must be completed by the participant

	Project name
	Must be completed by the participant

	Description of the activities carried out within the project
	Must be completed by the participant

	Direct experience on at least one project using data analysis and visualization software.

Each additional project meeting the above parameters will add one point to the overall rating.

	Project length (MM/YYYY – MM/YYYY)
	Must be completed by the participant

	Employer/Project Name
	Must be completed by the participant

	Description of the activities carried out and the tools/platforms used
	Must be completed by the participant

	Direct experience on at least one project with administrative documentation management (e.g. lists of participants, attendance records, certificates, travel reimbursement forms).

Each additional project meeting the above parameters will add one point to the overall rating.

	Project length (MM/YYYY – MM/YYYY)
	Must be completed by the participant

	Employer/Project Name
	Must be completed by the participant

	Description of the activities carried out
	Must be completed by the participant


Add rows if needed.
	3. 
	INTERVIEW



	Evaluation sub-criterion
	Evaluation method

	Motivation and understanding of the assignment
	· Understanding the scope of work.
· Identification of key risks and burdens (logistics, participants, schedule).
· Clarity and realism of the proposed approach to the organization of training.

Rating: 1–7 points 

	Organizational and practical skills
	· Ability to solve problems in logistics and communication.
· Adaptability to changing conditions.
· Experience coordinating multiple groups at the same time.

Rating:
Basic skills → 1 point
Applied skills → 3 points
Advanced skills → 5 points (maximum)

	Communication skills
	· Clarity, structure, ability to deal with participants, lecturers, and all stakeholders.
· Ability to deal with conflict or challenging situations.

Rating:
Basic → 1 point
Good → 3 points
Excellent → 5 points (maximum)

	Language proficiency level (Romanian and Russian)
	Romanian: 2 points for speaking at least C1 level
Russian: 2 points for speaking at least B2 level

	The contracting authority will always briefly explain why it awarded a given number of points for each sub-criterion.



	4. 
	FINANCIAL OFFER

	FINANCIAL OFFER 

A maximum of 33,375 MDL can be offered.

	Monthly remuneration (in MDL)
	Must be completed by the participant

	5. 
	BASIC ELIGIBILITY REQUIREMENTS




The applicant states that:
a) They have not been definitively convicted of offences committed for the benefit of an organised criminal group, money laundering, bribery, fraud, etc., except where the conviction has been expunged; 
(b) Have not been convicted of offences related to professional activity, other than expunged convictions; 
c) They have not committed unfair competition in the form of bribery in the last 3 years; d) They are not insolvent and have not gone through bankruptcy in the last 3 years; 
e) They are not in liquidation proceedings; 
f) They have no tax debts in Moldova or in their country of residence; 
g) Have no health insurance debts or related penalties; 
h) They have no social security arrears; i) They are not listed in the register of persons prohibited from public procurement; 
j) Have not been sanctioned for illegal employment in the last 3 years; 
k) In the last 3 years, they have not been temporarily managed by other special measures in the financial sector.

Proof of compliance with these requirements must be provided by a declaration of self-responsibility.
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