Annex B to the tender documentation
BID FORM

	PUBLIC PROCUREMENT:

	Title:
	Implementation of a Media Campaign Promoting Social Work Education and Practice in Moldova



	SUPPLIER:

	Name:
	[TO BE ADDED BY THE SUPPLIER]

	Registered office:
	[TO BE ADDED BY THE SUPPLIER]

	Company ID / IDNO:
	[TO BE ADDED BY THE SUPPLIER]

	Bank account number (IBAN):
	[TO BE ADDED BY THE SUPPLIER]

	Person authorised to represent the Supplier:
	[TO BE ADDED BY THE SUPPLIER (full name and position)]

	Contact person for the bid:
	[TO BE ADDED BY THE SUPPLIER (full name, telephone number, e-mail)]


1. SUPPLIER'S INTRODUCTORY STATEMENT
The Supplier applying for the above-mentioned small-scale public procurement contract (hereinafter referred to as the “Public Contract”) hereby submits this Bid Form (Annex B to the Tender Documentation) for the purpose of demonstrating fulfilment of the individual requirements of the Contracting Authority.
The Supplier hereby declares on its honour that it:
a) has carefully reviewed the tender conditions before submitting the bid and accepts them;
b) has taken into account all information and circumstances relevant to performance of the Public Contract when preparing this Bid Form;
c) has clarified all disputed provisions or ambiguities;
d) accepts the NEN electronic tool as the exclusive means of communication between the Supplier and the Contracting Authority, unless the Contracting Authority provides otherwise for a specific action; and
e) acknowledges that, within the procurement procedure, the Contracting Authority may process personal data of suppliers and their subcontractors from among natural persons conducting business, members of statutory bodies and contact persons of suppliers and their subcontractors, persons through whom qualification is proven, members of the Supplier’s project team and beneficial owners of the Supplier, to the extent necessary for implementation of the procurement procedure and only for the period laid down by legal regulations.[footnoteRef:1] [1:  Detailed information on the processing of personal data by the Contracting Authority is available on the Contracting Authority’s website at https://www.mpsv.cz/web/cz/informace-o-zpracovani-osobnich-udaju-gdpr-.] 

2. DATA RELEVANT FOR BID EVALUATION
The Supplier declares on its honour that it considers the following data relevant for evaluation.
2.1 Offer price
For the purposes of evaluation of bids under sub-evaluation criterion A, the total bid price for the entire subject matter of the Public Contract stated in cell B11 of the Itemised Budget (Annex No. 4 to the Contract), which forms a separate annex to this Bid Form, shall be considered decisive.
The requirements concerning the method of preparing the bid price are set out in Article 8 of the Tender Documentation.
If the Supplier’s bid is selected as the most advantageous bid, this price shall be stated in the binding draft Contract, in the form of Annex No. 4, which forms Annex A to the Tender Documentation (hereinafter referred to as the “Contract”).
2.2 Quality
For the purposes of evaluation of bids under sub-evaluation criteria B to D, the information and data contained in the document entitled “Description of the Implementation of the Subject Matter of Performance”, which forms a separate annex to this Bid Form, shall be considered decisive.
The requirements concerning the content of the document entitled “Description of the Implementation of the Subject Matter of Performance” are set out in Article 10.1 of the Tender Documentation.
If the Supplier’s bid is selected as the most advantageous bid, the document entitled “Description of the Implementation of the Subject Matter of Performance” shall become Annex No. 3 to the Contract.
3. QUALIFICATION
3.1 Basic Eligibility
The Supplier declares on its honour that:
in the country of its registered office, it has not been convicted by a final judgment in the last 5 years before commencement of the procurement procedure of a criminal offence listed in Annex No. 3 to the Public Procurement Act or of a similar criminal offence under the law of the country of its registered office; expunged convictions shall not be taken into account;
if the Supplier is a legal entity, this condition is fulfilled by the legal entity and by each member of the Supplier’s statutory body; if a member of the statutory body is a legal entity, this condition is fulfilled by that legal entity, by each member of the statutory body of that legal entity and by the person representing that legal entity in the Supplier’s statutory body;
if a branch participates in the procurement procedure, this condition is fulfilled, in the case of a foreign legal entity, by that legal entity and the head of the branch, and, in the case of a Czech legal entity, by the persons referred to above and the head of the branch;
it has no due tax arrears recorded in tax records in the Czech Republic or in the country of its registered office;
it has no due arrears of public health insurance premiums or penalties in the Czech Republic or in the country of its registered office;
it has no due arrears of social security premiums or penalties or contributions to the state employment policy in the Czech Republic or in the country of its registered office; and
it is not in liquidation under Section 187 of the Civil Code, no bankruptcy decision has been[footnoteRef:2] issued against it, no forced administration has been imposed on it under another legal regulation[footnoteRef:3] and it is not in an equivalent situation under the law of the country of the Supplier’s registered office. [2:  Section 136 of Act No. 182/2006 Coll., on Bankruptcy and Methods of its Resolution (Insolvency Act), as amended]  [3:  E.g. Act No. 21/1992 Coll., on Banks, as amended, Act No. 85/1995 Coll., on Savings and Credit Unions and Certain Related Measures, and on Amendments to Act No. 586/1992 Coll., on Income Taxes, as amended, Act No. 363/1999 Coll., on Insurance and on Amendments to Certain Related Acts.] 


3.2 Professional Eligibility
The Supplier declares on its honour that, in relation to the country of its registered office, it is authorised to conduct business to the extent corresponding to the subject matter of this Public Contract and is entered in the relevant register or records, where applicable.
3.3 Technical Qualification
List of Significant Services
The Supplier declares on its honour that, in the last 5 years before commencement of the procurement procedure for this Public Contract, it provided at least 2 significant services, the value of each of which amounted to at least EUR 14,500.[footnoteRef:4][footnoteRef:5] [4:  A significant service is also understood to be any partial contract concluded on the basis of a framework agreement.]  [5:  The stated financial limit cannot be achieved by adding up several separate supplies; e.g. by adding up several services performed under partial contracts concluded on the basis of the same framework agreement.] 

For the purposes of this Public Contract, a similar service means a service consisting of the design, production and/or implementation of a communication, media, information, awareness-raising, educational, recruitment or public-interest campaign that included at least two of the following areas:
1. creation of audiovisual content, in particular a campaign video, spot, short videos or video content for online use;
2. creative concept, visual identity, graphic outputs or copywriting;
3. management, distribution or promotion of content on social media or digital channels;
4. communication towards a defined target group, in particular young people aged 15 to 19, secondary school students, schools, professionals or the general public; and
5. accompanying communication, school-based, community, roadshow, workshop or debate activities.
At least one significant service submitted shall demonstrate experience in creating audiovisual content, and at least one significant service submitted shall demonstrate experience in communication or content distribution in the online environment or on social media. These requirements may be fulfilled by one and the same significant service.
For this purpose, the Supplier submits the following List of Significant Services:
	List of Significant Services

	Significant Service No. 1



	Client:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the name and identification number of the Client, including the Client’s contact person (full name, telephone number and e-mail).

	
	Brief description:
[TO BE COMPLETED BY THE SUPPLIER]
The description must clearly show that the service meets the definition of a significant service set out above, including which activities were actually provided by the Supplier within the relevant reference service. If the significant service was not provided by the Supplier independently, the Supplier shall state the actual scope of services provided by the Supplier within that significant service. If not applicable, this part may be deleted or left blank.

	
	Financial scope of services:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the total financial scope of the significant service in EUR excluding VAT. If the significant service was not provided independently by the Supplier, the Supplier shall also state the financial volume corresponding to the Supplier’s actual share in the significant service, if applicable.

	
	Implementation period:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the period during which the reference service was provided to the Client, from – to, in MM/YY format.

	Significant Service No. 2



	Client:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the name and identification number of the Client, including the Client’s contact person (full name, telephone number and e-mail).

	
	Brief description:
[TO BE COMPLETED BY THE SUPPLIER]
The description must clearly show that the service meets the definition of a significant service set out above, including which activities were actually provided by the Supplier within the relevant reference service. If the significant service was not provided by the Supplier independently, the Supplier shall state the actual scope of services provided by the Supplier within that significant service. If not applicable, this part may be deleted or left blank.

	
	Financial scope of services:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the total financial scope of the significant service in EUR excluding VAT. If the significant service was not provided independently by the Supplier, the Supplier shall also state the financial volume corresponding to the Supplier’s actual share in the significant service, if applicable.

	
	Implementation period:
[TO BE COMPLETED BY THE SUPPLIER]
The Supplier shall state the period during which the reference service was provided to the Client, from – to, in MM/YY format.


The Supplier may adjust the number of services or tables according to the number of services submitted to demonstrate fulfilment of this technical qualification criterion. The decisive factor for distinguishing individual services is the identity of the client.
The implementation period of a significant service shall be considered fulfilled if the activities meeting the definition of a significant service were completed during that period, i.e. the provision of the relevant reference service was completed.
The Supplier may also use significant services to demonstrate fulfilment of the qualification criterion concerning submission of a list of significant services if such services were provided (i) jointly with other suppliers, to the extent to which the Supplier participated in performance of the service, or (ii) as a subcontractor, to the extent to which the Supplier participated in performance of the service. The Supplier’s actual share in the significant service shall always be decisive for assessment of fulfilment of this qualification criterion.
4. CONTRACT
4.1 Introductory Statement
The Supplier declares on its honour that, in the event of conclusion of the Contract for the Public Contract, it shall be bound by all contractual terms of the Contracting Authority and agrees without reservation with the wording of the Contract.
If the Supplier’s bid is selected as the most advantageous bid, the Supplier undertakes to sign the Contract in the form in which it forms part of the tender conditions, with the completion of data from the Bid Form and other parts of the Supplier’s bid, i.e. without any further changes. The Supplier declares that it is fully aware that negotiation of changes to the contractual terms is not possible.
4.2 Trade Secret
The Contract, including all annexes, must be published after signature by both contracting parties in the Register of Contracts within the meaning of Section 4 of Act No. 340/2015 Coll., on Special Conditions for the Effectiveness of Certain Contracts, Publication of Such Contracts and on the Register of Contracts (the Act on the Register of Contracts), as amended.
Personal data shall be anonymised in the Contract and data that are marked by the Participant as trade secrets within the meaning of Section 504 of Act No. 89/2012 Coll., the Civil Code, as amended (hereinafter referred to as the “Civil Code”), before signature of the Contract shall be removed. The Contracting Authority notes that data subject to evaluation cannot be marked as trade secrets.
In accordance with the above and further in accordance with Article 12(3) of the Contract, the Supplier shall state which specific provisions of the Contract, including its annexes, may not be published and for what reasons, including fulfilment of the characteristics of a trade secret:
[TO BE COMPLETED BY THE SUPPLIER]
In order for certain information to be considered a trade secret within the meaning of Section 504 of the Civil Code, all of the following characteristics must be fulfilled simultaneously:
· competitive significance – the information gives its owner an advantage over competitors;
· identifiability – the information is clearly identifiable and specifically defined;
· valuability – the information has material or intangible value and its disclosure could harm the entrepreneur;
· ordinary unavailability – the information is not commonly available in the relevant business circles;
· connection with the business establishment – the information relates to the business activities of the relevant entity; and
· secrecy – the owner takes active measures to protect the information, whether technical, organisational or legal.
The Supplier shall be responsible for marking data as trade secrets contrary to Section 504 of the Civil Code.
If the Supplier does not mark any provision of the Contract under the procedure referred to above, it shall leave this part of the Bid Form blank or state “not applicable”. In such case, and subject to compliance with generally binding legal regulations, the Contracting Authority shall be entitled to publish the Contract as a whole, including all annexes.
Note: The Supplier is not required to attach the Contract to the bid.
5. OTHER REQUIREMENTS OF THE CONTRACTING AUTHORITY
5.1 Joint Participation of Suppliers
If several suppliers apply for the Public Contract jointly, each supplier shall demonstrate basic and professional eligibility separately by analogy with Section 77(1) of the Public Procurement Act.
In the case of a joint bid, the Supplier declares that all suppliers submitting the joint bid shall be jointly and severally liable for performance of the Public Contract, by analogy with Section 103(1)(f) of the Public Procurement Act.
Note: In the case of a joint bid, the Supplier shall submit, for the purpose of verifying the above facts, a written commitment of all such suppliers as part of the bid.
5.2 Conflict of Interest
The Supplier states that it has become acquainted with Section 4b of Act No. 159/2006 Coll., on Conflict of Interest, which provides that a business company in which a public official referred to in Section 2(1)(c), or a person controlled by such public official, owns a share representing at least 25% of a shareholder’s participation in the business company may not participate in procurement procedures under the law governing public procurement as a participant or as a subcontractor through which a supplier proves qualification. The Contracting Authority is obliged to exclude such a business company from the procurement procedure. The Contracting Authority may not award a small-scale public contract to such business company; such action shall be invalid.
The Supplier declares on its honour that it is not in a conflict of interest within the meaning stated above, i.e. it is not a business company in which a public official referred to in Section 2(1)(c) of Act No. 159/2006 Coll., on Conflict of Interest, as amended, or a person controlled by such public official, owns a share representing more than 25% of a shareholder’s participation in the business company. The above declaration also applies to subcontractors through whom the Supplier proves qualification.
5.3 Statutory Declaration Concerning Sanctions Against Russia and Belarus in Connection with the Situation in Ukraine
The Supplier declares on its honour that neither the Supplier nor any of its subcontractors is:
a Russian national, natural or legal person, entity or body established in Russia;
a legal person, entity or body directly or indirectly owned by more than 50% by any of the entities referred to in point (a); or
a supplier acting on behalf of or under the direction of any of the entities referred to in point (a) or (b).
6. AUTHORISED PERSONS – CONTRACT
The Supplier declares on its honour that the persons listed below shall hold the positions of authorised persons within the meaning of Article 9(2) and Article 9(3) of the Contract:
Person authorised to represent the Supplier in contractual matters:
Full name: [TO BE COMPLETED BY THE SUPPLIER], e-mail: [TO BE COMPLETED BY THE SUPPLIER], telephone: [TO BE COMPLETED BY THE SUPPLIER].
Person authorised to represent the Supplier in matters concerning implementation of the Contract:
Full name: [TO BE COMPLETED BY THE SUPPLIER], e-mail: [TO BE COMPLETED BY THE SUPPLIER], telephone: [TO BE COMPLETED BY THE SUPPLIER].
If the Supplier’s bid is selected as the most advantageous bid, these persons shall be listed in Article 9(2) and Article 9(3) of the Contract.
7. ANNEXES
Itemised Budget (see Article 2.1 of this Bid Form) – duly completed Annex No. 4 to the Contract, submitted as a separate annex.
Description of the Implementation of the Subject Matter of Performance within the meaning of Article 10.1 of the Tender Documentation, submitted as a separate annex.
8. NOTES
1. Section 136 of Act No. 182/2006 Coll., on Bankruptcy and Methods of Resolution Thereof (Insolvency Act), as amended.
2. For example, Act No. 21/1992 Coll., on Banks, as amended; Act No. 85/1995 Coll., on Savings and Credit Cooperatives and Certain Related Measures, and on Amendments to Act No. 586/1992 Coll., on Income Taxes, as amended; and Act No. 363/1999 Coll., on Insurance and on Amendments to Certain Related Acts.
3. A significant service also means any individual contract concluded on the basis of a framework agreement.
4. The stated financial limit may not be reached by adding together several separate performances, for example by adding together several performances carried out under individual contracts concluded on the basis of the same framework agreement.
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