JOB DESCRIPTION
Resource Mobilisation and Strategic Partnerships Coordinator
The Resource Mobilisation and Strategic Partnerships Coordinator supports the Executive Director in establishing a structured and evidence-based resource mobilisation function for the Moldova Red Cross Society (MRCS). The position focuses primarily on institutional fundraising, including European Union funding, donor engagement, proposal development and strategic partnerships.
The role also supports the gradual diversification of income through foundations, corporate partnerships and voluntary or individual giving, based on market potential and MRCS organisational readiness. It works closely with Programme, Finance, PMER, Communications and National Society Development functions.
The position contributes to financial sustainability through resource mobilisation, income diversification and coordination with Finance. It does not lead cash-flow planning, reserve management, financial controls or the organisation’s long-term financial model, which remain under the Finance function and senior management.
Purpose of the Position
To develop the systems, partnerships, funding pipeline and internal capacity required for MRCS to mobilise sustainable and diversified resources aligned with its Strategy, humanitarian mandate and programme priorities.
Key Priorities for the First 12 Months
1. Conduct or coordinate a fundraising market and organisational readiness assessment, covering institutional donors, European Union opportunities, foundations, corporate partnerships and voluntary or individual giving.
2. Based on the assessment, develop an MRCS Resource Mobilisation Strategy and a realistic implementation plan with clear priorities, targets, responsibilities and indicators.
3. Establish an institutional funding pipeline and improve MRCS readiness to identify, develop and manage competitive funding applications.
4. Strengthen donor mapping, relationship management, proposal coordination and follow-up systems.
5. Identify the internal policies, tools, skills and coordination arrangements required for an effective resource mobilisation function.
Tasks and Responsibilities
1. Resource Mobilisation Strategy and Systems
a. • Lead the fundraising market and organisational readiness assessment and translate its findings into practical recommendations.
b. • Develop, coordinate and periodically review the MRCS Resource Mobilisation Strategy and annual action plan.
c. • Establish resource mobilisation processes, tools, templates, opportunity tracking and performance indicators.
d. • Maintain a consolidated funding pipeline and provide regular analysis to the Executive Director and senior management.
e. • Monitor funding trends, donor priorities and changes in the humanitarian and development financing environment.
f. • Work with Finance and senior management on cost recovery, unrestricted income and income diversification, within the scope of resource mobilisation.
2. Institutional Fundraising and Proposal Development
a. • Prioritise and pursue funding opportunities from institutional donors, including European Union institutions and programmes, governments, Movement partners and relevant foundations.
b. • Coordinate the development of concept notes, expressions of interest, project proposals and funding applications with Programme, Finance, PMER and technical colleagues.
c. • Ensure proposals align with MRCS strategic priorities, programme architecture, branch capacities, community needs and donor requirements.
d. • Coordinate proposal planning, internal review, approvals, submission schedules and post-submission follow-up.
e. • Maintain records of submitted proposals, decisions, feedback and lessons learned.
f. • Support improvements in proposal quality, budgeting coordination and evidence-based programme design.
3. Donor Engagement and Strategic Partnerships
a. • Map and prioritise current and prospective donors and strategic partners.
b. • Coordinate donor engagement plans and maintain systematic relationship records and follow-up actions.
c. • Prepare donor briefs, institutional presentations, partnership proposals and meeting materials.
d. • Support senior leadership in donor meetings, negotiations and strategic partnership development.
e. • Identify opportunities for multi-year, flexible and unrestricted funding.
f. • Coordinate engagement with Movement partners to improve complementarity and support for MRCS resource mobilisation priorities.
4. Income Diversification
a. • Assess feasible opportunities for foundations, corporate partnerships, sponsorships and employee-giving initiatives.
b. • Explore voluntary and individual giving opportunities based on the market assessment, legal requirements, public trust and MRCS operational capacity.
c. • Propose phased pilot initiatives for new fundraising channels, with clear costs, expected returns and risk considerations.
d. • Coordinate with Finance, Legal, Communications and relevant programme teams before launching new fundraising mechanisms.
e. • Support the development of ethical fundraising standards, due diligence and partnership screening arrangements.
5. Fundraising Communications and Organisational Positioning
a. • Develop clear institutional messages and materials for donors, partners and fundraising purposes.
b. • Coordinate with the Communication Coordinator on donor-facing content, fundraising campaigns, case studies and evidence of impact.
c. • Provide resource mobilisation input into institutional profiles, annual reports, presentations and partnership materials.
d. • Ensure fundraising communication is consistent with MRCS identity, Fundamental Principles, safeguarding standards and programme evidence.
e. • The position does not lead day-to-day communications, media relations, social media management or routine visibility activities.
6. Internal Coordination and Capacity Development
1. • Facilitate coordination among Programme, Finance, PMER, Communications, branches and senior management on resource mobilisation priorities.
2. • Clarify internal roles and workflows for opportunity identification, proposal development, donor engagement and partnership management.
3. • Build staff and branch capacity in donor mapping, proposal development, partnership management and fundraising practices.
4. • Promote organisational learning through proposal reviews, donor feedback and documentation of lessons learned.
5. • Prepare regular progress reports, analyses and recommendations for the Executive Director.
6. • Represent MRCS in relevant meetings, networks and working groups, as delegated.
Reporting and Working Relationships
1. • Reports to: Executive Director.
2. • Works closely with: Director of Programmes, Director of Finance, PMER, Communications, National Society Development, technical coordinators and branch representatives.
3. • External engagement: IFRC, ICRC, Partner National Societies, institutional donors, European Union actors, government institutions, foundations, companies and other strategic partners.
Qualifications and Requirements
Education
1. • University degree in business administration, economics, public administration, international relations, communications, marketing or another relevant field.
2. • A master’s degree or specialised training in fundraising, resource mobilisation, proposal development or partnership management is an advantage.
Professional Experience
1. • Minimum five years of relevant professional experience in institutional fundraising, resource mobilisation, proposal development or strategic partnerships.
2. • Demonstrated results in securing or contributing to institutional funding, with concrete examples of successful proposals, partnerships or income generated.
3. • Experience with European Union funding mechanisms or other major institutional donors is a strong advantage.
4. • Experience working with humanitarian, civil society, non-profit or international organisations.
5. • Experience coordinating complex proposals with programme, finance and technical teams.
6. • Experience in corporate partnerships, foundations or individual giving is an advantage but is not required across all areas.
Knowledge and Skills
1. • Strong knowledge of institutional fundraising and donor engagement cycles.
2. • Ability to analyse funding markets and organisational fundraising readiness.
3. • Excellent proposal, concept note and donor communication writing skills.
4. • Strong research, analytical, planning and pipeline management skills.
5. • Ability to translate organisational priorities into fundable programme concepts.
6. • Strong stakeholder engagement, facilitation and negotiation skills.
7. • Understanding of budgeting, cost recovery and donor compliance in coordination with Finance.
8. • Ability to coordinate across departments and manage several deadlines.
9. • Proficiency in Microsoft Office and digital collaboration tools.
Languages
1. • Fluency in Romanian and English, written and spoken.
2. • Knowledge of Russian is an advantage.
Personal Competencies
1. • Results orientation and accountability.
2. • Strategic thinking with a practical approach.
3. • Initiative, persistence and sound judgement.
4. • Strong relationship-building and communication skills.
5. • Ability to work independently and collaboratively.
6. • Integrity, confidentiality and professionalism.
7. • Commitment to the Fundamental Principles of the International Red Cross and Red Crescent Movement.

